Convention 2018

Communication Convenors
Workshop




Topics To Be Covered

How to navigate to/around the website
Explanation of the tabs for your branch page

How to send updates to rwtocyberlady@gmail.com

( via email or Communications Convenors’ Website)

How to create an online slideshow for the webpage



Navigation
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How do | get there ?
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Navigation-Home Page
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Navigation — Home Page

Introduction to organization

Mission statement

Scrolling photos of activities,groups

Links to all pages at the top

Links to Membership, Convention and Branch News at the
bottom of the page
Become a Member Convention 2018

If you are a retired woman teacher from Join 15 & the 2018 Convention/Anraal

any part of the world, please consider General Meeting

Joining RWTO/OERO
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Branch News

Learn how 10 CONLact oF 1O learn more
about one of owr 52 branches




Navigation/Branch News

Branch News _
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Navigation/Branch News
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Examples of Homepages

Scarborough
http://rwto.org/branch/scarborough/

HOME

Welcome
Information for membership & contact person’s name, phone number, email
List of Executive

Used for
Introduction
to the

Windsor-Essex
Branch

http://rwto.org/branch/windsor-essex/

New Board photo
Membership link
Facebook link
Instagram link




RWTO
Welcomes
New Members

Executive List
Convenors List
Brochure of the Branch
Contact Names

Photos of Events Past and Present

A title and description of a group of photos

Events such as luncheons, trips, charity functions
Photos enlarge when clicked

Description of photo is displayed when the mouse is
rolled over the photo

GALLERY




List of Upcoming Events such as luncheons &
EVE NTS trips with information about place, time and price
List of Past Events

Photos of past events

Who to contact

MEMBERSHIP When payment is due

How much is the membership for the branch
Insurance information: name, and/or email

address,phone number of contact -




Most current Newsletter —send in pdf or word

NEWSLETTERS format

Past Newsletters posted but under title” Past
Newsletters”

Cora Bailey Awards with photo, name and
description

AWARDS Awards handed out at the Convention with
photos

Special awards just for the branch -




List of charities the branch helps

CHARITIES Description of the charities

Photos taken while helping the charity

Photos of deceased members
IN MEMORIAM Obituary if possible
Date of birth and death

y .



Sending Updates Via Email

Email Address: rwtocyberlady@agmail.com

[=re)
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In the subject area always put name of the Branch

=re)
E
&=

Be specific about what to delete

o)
H
&=

Be specific about what to insert

o)
H
o)

Instructions can be sent in a word or pdf file and attached to the email or just typed in the email
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H
&=

Attach any photos to be posted but specify which tab ( Home? Gallery? Events?)

[=re)
E
&=

Label photos where possible eg. Luncheon 2018 or London Luncheon

e
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=

Photos can be resized. (the more pixels the clearer the photo on the web)



Sending Updates Via Email

ity camaher-  Gummmmmmm  rwiocyberlady@gmail.com

ot Windsor-Essex Update

n Katry Galagher ~ rwtocyberady@gmail com Sgrature:  None -
Under Events:
Please do the following:

Insert: ¢

Lachky Lady Laprechauns
Waen: Thorscay Masch 15, 600 - 8.00pm
Where: Thompeon House

S370 Wyandote St E

Winaser, ON NBS 0A3, Canada (mag)

Wo il Colebrate e Luck o' e INSh with Deveringes &nd dvner

AR $hoUic De a0omes in greane

Delete: s
Day Trip:

Wed Jdy 11, 2018, Grand Bend 10 300 the Dy Cinderslils af Muron Courty MaySouss. $138 00 per person. Coach laaves Yor Devonshins Mal o 720 am
For Detaly chack e Spring Newsieter, TN TD Windsor-Lssex Sorrg Newsleter 2010




Sending Updates Via Email

Example of instructions in a file attached to an email:

HOME g Tab |

As is, except for contact information:

Delete: “We are using a photo of the same impressive feature ... as Header
Photo.

Delete: Gwen Moore information

Insert: Johnna Johansen 519-862-3157 jjohansen1@cogeco.ca

Insert: Mary Anne Barstead 519-383-2724 barstedma@yahoo.ca

ABOUT
Delete All Information
Insert the following: 2018-2019 Calendar includes FIVE meetings - Last

Thursday of September, November, January, April, May
EXECUTIVE - effective May 31 2018
Past President Johnna Johansen



Sending Updates Via Email
Photos/Images/Files

Don’t forget to attach photos or files to your email with instructions.

Images too small will not appear clear

images that are too big (over 20MB ) email provider might not deliver, nor will they
upload on our website

Resolution is important (eg.1024x768 pixels)

@ Larger pixels means clearer photos (I can always resize them)

Under which tab are the photos to be inserted ( Gallery? Events? Membership?
Awards?)

Attached instructions for images can be in Word or PDF

v



Tips and tricks Photos/Images/Files

Click right with the mouse to find out the photo information

I Chrisamas 2017
2- 8- O -

. 8 Scutorcugh g
» B Scuboroughl jpg
§ Scarboroughs o9

»

2007-92-09
20079209
¢ 2007-92-0%

Add Tag




Tips and tricks Photos/Images/Files

To label the photo, click on the label twice and start typing

| images April 2018
i« &~ ¢ 9~

" MG 710120
n MG 7408 90
B MG 741090
= MG 7411.90
- M0 7417.9C
= MO _7420.90
8 ™0 742290
" MG 7435 9G
- MG 7440 .50
. MO 7445 %0
» MG 7452 00G
M MG 7854 50 Members. JPG
= MG 7800906

> B MG 786156 = 0y
. - MG 7862 7G ) 20%8.04-9

(e 200-04-19

£9 Resized . 2098049

A TH




Tips and tricks Photos/Images/Files

ONE WAY TO SAVE IMAGES TO BE SENT FOR THE WEB

@ In Adobe Photoshop, there’s a specific command called “Save For Web” that optimizes the image

file for displaying online. This is important as the regular “Save” command can end up creating file

sizes 2-3 times larger than the “Save For Web” command.

In the “Save For Web” box, we need to make a few selections.

For Image Quality, you have a scale you can select with 5 presets that range from Maximum to Low.
Very High — 611 KB

e e
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High — 339 KB
Medium — 152 KB
Low — 86k

You can see that for every quality level you go down, the image size reduces by nearly half. In general, I've
found that High is best setting for most images. At this level, it’s nearly impossible for the human_eye to see any.
degradation in image quality, and the file size is nearly 4x smaller than if we were to just select maximum.

v



Tips and tricks Photos/Images/Files

@ Ascbe Phataines (hemencs e fot age Brhacce Lapwr  Selecs Fle  Vies Wiodow Melp O § W0t alD Wes PNV oy Gelaghw O
At »
b 3 3
Open - R “g! et Guiek  Ouided 1 Creete +  Shave -
YEN |+~ g # 33 S8 BOAw Qo Recenty Udted fie - I\ \‘(~g a » -




Tips and tricks Photos/Images/Files

Save for Web (19.5%)
Save an mage 10 Inciuge In 3 Wed page

Save phetographs as JPEC and images with limited colors as GF,
-

The Image proview thows Row image will lock using T™he curmett setsngs.

Orighnal: “IM3 8231 jpy°

JPEG 60 quatty
2. 1.608M
310 sec @ 506 Xbps -0
ClE 0.5% H [ L &
Preview & o

Preset JUEC Hoh
PG
g™
Progressive
v Cpterized

trmbed Color Peclfile

Image Size
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Widin. 2448 paeit
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Tips and tricks Photos/Images/Files

5 Save for Web (18.5%)
o, Save an image 30 Nclue In & Web pege Poasets  PEG High B -
Save proneQraphs as JPED and images with fimied colors as OF e B
Q ¥ The image proview shows Bow image will look using the curment settings. ~—
‘,.’ ) Hoh B Quadiny 80 B
Progressve B O u
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Tips and tricks Photos/Images/Files

Original Save for Web A Save for Web Resized
2.2 MB 1.8 MB 222 KB
2448x3264 2448x3264 800x1067



Sending Updates Via
Communications Convenors’ Website

Website Address: https://rwtocc.weebly.com/

Use the dropbox menu to select the following:
Name of branch
Name of tab

Type in your:

@ First and last name

@ Email address

@ Use Comment box to enter what you would like inserted or deleted.
@ Click the submit button

For any photos that need to be added go to the image of the camera and
click on the email address ( rwtocyberlady@amil.com) add your branch name
in the subject area and attach your photos.




Sending Updates Via

Communications Convenors’ Website

Website Address: https://rwtocc.weebly.com/

Information To Help Update Branch Webpages
9 Tabs{headings)

Home

- About
Galleries
Lvents
Membership

. Newsletters
Awards
Charfties
in Memoriam

NOTE: These are set and cannot not be renamed




Sending Updates Via

Communications Convenors’ Website

Within the form:

e § Barver vy -
choose your branch name

choose the heading under which

you would like your information Horre v

posted

fill in your name and your email

address

in the empty box type what you

wish removed or inserted or

archived under that tab
Important:

L remove,

insert or archive

Send photos and files such as Newslettons, Brochures and Programs for your branch webpage as an

attachee  this essad address

k on the email addre




Sending Updates Via

Communications Convenors’ Website

Aros 3 Wirddsor-Essex v
Everts v
Kathy Gallagher

kgalagher7@me.com

Please INSERT the following information:
Broaktast

(9:00 am each date) May 4th, June 151, July Gth,
August 3rd

County Diner, Manning Road @ County Road 42
(Alrpoet Road)

Exec Meetngs Monthly
Every 2nd Tuesday 930 a.m. (No June or Sept )
WFCU - 2800 Tecumseh Road East, Windsor




Which to choose?
Animoto ? or Kizoa ?

i

Both have a free version

Prefer Animoto

Choose theme (music already attached but you can choose other music on the site
or upload your own)

Upload photos

Kizoa has transitions

Preview

Publish

Choose from: download as a video or html code for a website or a link to the video

m
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https://animoto.com

v




Slideshows Using Animoto

Sign In to Animoto

https://animoto.com

What kind of video do you want to create?

r'lttps://animoto.com
A

—
v |
I

ANIMOTO MEMORIES ANIMOTO MARKETING




Slideshows Using Animoto

Select your theme

Vldeo style Recommended for

Featured




Slideshows Using Animoto

Click on create video

Animoto Original

Our gl sty'e, Uvs (sl 4§ Ine
10sted and Usar-approved for o

Lo




Slideshows Using Animoto

Click on the blue highlighted box

https://animoto.com

v




Slideshows Using Animoto

Click on upload

Supported image formats are
JPG, GIF, PNG, and TIFF.

Currently, animated GIFs or

transparency aren't supported.

The maximum supported file
size is 20MB

Add Photos and Videos

Your content:

TR Sa——

o FACENOOK Q LUGHTROOM
@ INSTAGRAM Q PLICKR
o DROPBOX 9 SNUGMUG

Froe stock content

o PHOTOS Q vViDE0s




Slideshows Using Animoto

Open to the area on your computer where you have collected the photos

£ ] m m- Desitop 3 Q 5 < 5B B~ B3 Semple Photos
Favarites N e e it | . " C1409A8._ A3 0oy
= top F » B Desnrog . MG _0105

& Recents - & Rucents Pt ~ 0012100

© oowrloadss i Sample Photos 2 © Downlosds WG 0128105

e s B Showcasn Wembars . A rees Screen S..,18.24 A 8 MO 2527400

3 or % % 17 Srowcasn_ Memte's » = Local-Bo_eszedjog

opbar «* Dropbox

2 Croative Clou., £ Creative Ciou...

) Deskicp &9 Desitep
Clowd Cionat

% Documents % Documents

€5 ICioud Deive (B £ KCloud Drive (%

50 Deshrop {2 Desitcp
Devecas Devices

) Remote Disc 5 Remcte Disc

Formet:  Custom Files B Format: Custom Files B
Cancel




Slideshows Using Animoto

Highlight the photos you wish to upload and cllck on Open

B < ] i - I8 Sample Phor - ) =
Favarives | O C140FAB._7A3 peg
L Files B ™ MG 010609
s & MG_0721 jop
© Downloads |1 Photos SN 1 MG 0128409
5..1824 AV £ MG 2527 Jog
Agplications
A 5. 1840 AV 3 Local-Bo. esired jog
¥ Dropbox asih. Members
2] Creative Clou
) Oesitop
\Clowd
[3 Documents
& KCioud Drive (9
0 Desitop
Devices
() Rmmote Dinc

Formet: Custom Fles B

corce N




Slideshows Using Animoto

This is what it looks like while they are uploading

LR
toww a0 X g Aniemceo Memanes * Watsy
C () & Secure IS ANMGto.com . 2l Y O 0Dse
5 Ases @ Detrah froe Poem Yoot Conadn [\ The Wiew « Walth T Y Owioe Corversan T Ugving e Vides ) Adobe - Adobe Siar. B YouTube < Haw in o w10 Other Boshmars

v

https://animoto.com




Slideshows Using Animoto

This is what it looks like after they have uploaded.

=88 S5 A .
E.. Yy EX
~ -

https://animoto.com

v




Slideshows Using Animoto

Click Produce

Generating preview

Your ow res0b Bon preview Wil ley 1 Ot 15 Se00nds

)

https://animoto.com

v



Slideshows Using Animoto

When this window pops up enter the name of your video, date and description. You
may change your cover image on the right hand side by clicking on the arrow.
Press finish.

Produce video

COvER InASE

SEACHIFION

ANINOTO BRANDING

— . https://animoto.com

v



Slideshows Using Animoto

After pressing finish you will see a
green bar saying finalizing

Aot -SavgleVides & x UL ey

Aopn @ Detrok Free Press ¥atoo! Casada () The View - Watch T Onine Conversion Ughting for Video [} Adcbe - Adsbe 545 Orher Bockmarks

This is what it will say
when it is finished.

https://animoto.com

v




Slideshows Using Animoto

Sample Video

SHARE DOWNLOAD DETAILS SETTINGS

Under your finished video you
will have  choics of how 0 =

share it. Q0000600 0DHOVDOOOO
Facebook

TWItter Link to video page

YouTube https://animoto.com/play/5292twxCmRwCbLYA m
Send a link via email bl

Copy the html code to have it s v cose o your s inn

embedded on a webpage.

%

4

X3

*

R/ K/
0’0 0‘0

X3

*

<iframe

Autostart ©

Loop




Slideshows Using Animoto

Animoto will send an email to confirm that your video has been produced and is ready to be used.
::”"2‘::,‘; vides 3 ready: “Sarrple Video™ 0

Raply-To:

o

YOUR VIDEO IS READY

https://animoto.com

Sample Video







